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Instructions for your paper
Use one-inch margins all around on every page. Use a 12-point font, either Times New Roman or Arial for ease of reading. Follow this page format exactly. The typed pages should look exactly like this page or the following pages. Do not justify the right edge.
The introduction will likely be the first paragraph; in some more extensive papers, the introduction might spill into the second paragraph. Be sure the thesis statement is included in that introduction. Often the thesis is the last sentence in the paragraph, but it can appear anywhere that is logical and effective.

After the introduction, begin the explanations. Address all parts of the assignment and answer all questions completely. Be sure paragraphs are well organized and make use of topic sentences and transitions. Spell check the document. It isn’t finished until it has been read aloud to yourself or someone else. Be sure that all the quotes used directly relate to the point that is being made. Be sure the quotes are punctuated correctly.

“Short quotes (fewer than five lines) should flow into the rest of the text and should be punctuated correctly” (Killgallon 12). Stand alone quotes should begin a new paragraph.

Long quotes, more than five typed lines, should be introduced, as in the following paragraph. Do not use quote marks; instead, indent the entire quote a tab width from the left, but do not indent from the right. Include the parenthetical documentation at the end of the quote and punctuate as shown below. 

According to Leon Lederman in The God Particle, the discipline of physics evolved through a long line of scientists, beginning with astronomers:

The genius of physics was astronomy because the earliest philosophers looked up in awe at the night sky and sought logical models for the patterns of stars, the motion of planets, the rising and setting of the sun. Over time, scientists turned their eyes earthward: phenomena taking place at the surface of the earth – apples falling from trees, the flight of an arrow, the regular motion of a pendulum, winds and tides – gave rise to a set of “laws of physics” (Lederman 4).

Pages beginning with page two should be numbered. The number should be at the top right and the format is your last name then the page number. See this page number format.


Internal citations should basically include the first word of the citation as listed on the Works Cited page and the page number of the document where the information appears, if available, followed by the punctuation (Killgallon 25).


Sources listed on the Works Cited page should be in alphabetical order by first word, whatever that first word is. Follow MLA rules for citation information, placement, and punctuation. That page’s title is always Works Cited. It should be the last page of the paper and should be numbered sequentially. There should be no extra text on the Works Cited page.


If using headers, consult MLA style guidelines. If using tables, charts, or figures, consult MLA style guidelines. If using text notes, consult MLA style guidelines. If any other situation arises that is not covered, consult MLA style guidelines, either in print or online at Purdue OWL.



On the following Works Cited page, citations are listed that demonstrate sources in the following order: newspaper article, magazine article, book with one author, book with two authors,  online book, online magazine, entire Web site, and CD-ROM. Consult MLA guidelines for other formats. Note the alphabetical order.
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